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CP-CTNet Training Confirmation Log for Accruing LAOs and AOs
[bookmark: _Hlk105405679]Instructions: Training documentation is required for Good Clinical Practice (GCP) as described in E6(R3) Good Clinical Practice. This training log is tool that accruing Lead Academic Organizations (LAOs) and Affiliated Organizations (AOs) can use to document training that is conducted by their accruing LAO or AO (e.g., protocol amendments, new procedures, etc.). Accruing LAOs and AOs are not required to use this template, but they must have documented evidence of training via an equivalent resource (e.g., institution training log) that captures the training material (e.g., protocol and informed consent version), trainer, trainee, date, and signature. Accruing LAOs and AOs should store this training log or equivalent resource in their accruing LAO or AO essential record file. Documented evidence of training is reviewed during Data Management, Auditing, and Statistical Center (DMASC) audit visits.
General Information
Instructions: Add the name of your accruing LAO or AO, your accruing LAO or AO Cancer Therapy Evaluation Program (CTEP) code, relevant study number, and agent-organ abbreviation in the table below.
	Accruing LAO or AO Name
	

	Accruing LAO or AO CTEP Code
	

	CP-CTNet Study Number
	

	Agent-Organ (e.g., Metformin-Lung)
	


Training Resource Information
Instructions: Add the specific resource(s) used to cover the topic(s) included in the training session in the table below. Include each resource name and/or description (e.g., subtopics highlighted in the current version of the resource, etc.), version number, and date that the resource was created or updated. Examples of resources include, but are not limited to, protocols, training materials (e.g., PowerPoints) provided by the LAO or DMASC, manuals, reference guides, etc.
	Name and/or Description of Resource
	Resource Version Number
	Resource Date

	Sample ABC20-01-01 Protocol
	2.0
	10/01/2024

	Sample ABC20-01-01 Lab Manual – updated storage section based on amendment
	4.0
	09/17/2024

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


TRAINING CONFIRMATION INFORMATION
Instructions: Add information about each trainee that was trained in the table below. Include the date of the training, trainer name and signature, and trainee name and signature. Note: If the trainee completed the training independently, add “Self-Training” in the Trainer Name column and Not Applicable (N/A) in the Trainer Signature column.
	Date of Training
	Trainer Name
	Trainer Signature*
	Trainee Name
	Trainee Signature*

	10/07/2024 
	Rachel Allen
	Rachel Allen
	Tim Jefferson
	Tim Jefferson

	10/09/2024
	Self-Training
	N/A
	Janet Curry
	Janet Curry

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Wet ink or 21 CFR Part 11-compliant electronic signatures are permitted.
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